SMS Online Program Enhancements

Report Manager Tutorial

SMS Program Enhancements Tutorial



Login

Simplified, streamlined Login. One entry vs. multiple

logins. Enter assigned or selected Username and M
Password. S S

Username: Sample A Sample

Password: sesnne
(Login )

E r rmname or I

Project Codes
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Login Reminder

If an individual has forgotten his/her username or password.

SMS

For HELP, call 555-555-9810 Mon-Fri 7:30am-4:00pm ET

Login Reminder

Enter your Social Security Number or your SMS ID to have your usemame and password information commy

SSN or SMS 1D:

Confirm SSN or SMS 1D:

Cancel|  submit|

Coppet Range Inc.

SMS Program Enhancements Tutorial 3



Login Reminder Confirmation

. An emai | i s sent with the individual s username and

SMS

For HELP, call 555-555-9810 Mon-Fri 7:30am-4:00pm ET

Your username is your SSN and your password is the first four
digits of your SSN.Once logged in, you can change your
username and password by hitting the ‘Change Profile’ link.

O]

Copper Range Inc.
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General View Menu Page

Initiate Drug or Safety Test.
Access Reports. Add/Delete
User or revise information.

SMS

Exli Meny For HELP, call 555-555-9810 Mon-Fri 7:30am-4.00pm ET

Change Profile

Welcome Mark

Testing

Take a Safery Tess
Iniate 2 Drug Tess

EmploveesUsers Reports/Functions
Emplovee Stals
Genera! Readiness Repons
Drug Test Authonizations and Billing

Copper Range Inc.
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Employee/User Administration

Add a new Employee/User or enter an

I ndi vidual 6s
an Employee/User.

SSN or SMS I D to

edi t

or del et e

Employee/User Administration

For HELP, call 555-555-9810 Mon-Fri 7:30am-4:00pm ET

 Edit or delete employeel/user with SSN or SMS ID:

fGo)

Add Employee/User| Return|

Copper Range Inc.
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sms

A d d Em p I (0] y e e/ User Ex_Many For HELP, call 555-555-0810  Mon-Fri 7:30am-4:00pm ET
. 0]

Information that must be filled out by a Report | A9 Employee/User

Manager to add an Individual or a Proctor
(a person that sits with an Individual and

enters a code while the Individual is taking a e e
safety test). -y
Confiers 558

Srrwal Az

city: SusePro 7% Poami Code:

Prana Numser, |

Emani Adgeess:

Group Infemmatien
Craft | - Selexs - 1) Locat

Employef nformatien
Employar: | None 0000 %)

Cossa Memp lnz
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Initiate a Drug Test

No more COC forms for a Report manager
to fill out

Drop-down menus allow quick and easy
data selection

Can also bill the test to a Union Drug Test
fund if they participate in one

SMS

Exit Many

Initiate a Drug Test

Employas: Sample Sampla
MUSTID: CO0000014
Craft Prairiers

For HELP, call 555-555-9810  Mon-Fri 7:30am-4:00pm ET

Empioyer: | BMS=Bafety Program=0ffice (5M5) [
Bl To: | Worker's Ernployer

Reason: | -- Select - )

Cancel| - Gontinue|

Copar Rang Ins
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Drug Test Authorization

All Individual information is reviewed SMS

before authorizing the test.

Exit Menu

Drug Test Authorization
Empiloyes: Sample Sample

MUSTID: CO0O00014

Crat  Sample Craf

Employer. SMS Safety Program-Office:
Agdress: 11353 Bridge Streat
Southfisid, Mi 48034

Bill To:  Sample Linksn
Agdress: 21353 Bridge 5t
SauFfald, Ml 48033

Raason: Anrual

o] 1] Aoz e

For HELP, call 555-555-9810 Mon-Fri 7:30am-4:00pm ET

Coper Ra=gs Ing.
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Drug Test Authorization SMS
Confirmation :mm For HELP, cail 555-555-9810 Mon-Fri 7:30am-4:00pm ET

A Drug Test Authorization Form

is generated that the Individual Drug Test Authorization Confirmation

takes to the collection site (clinic). BcBanfipaa-Llueomn -0 En-a| /-
You may also authorize another

xr
Individual from this page. V ,
é_ Drug Test Authorization Form  Aui. No: Co0000014-001
J Occber 19, 2007
! [Ty — [E e —
= Address: 123 Main Svest Address: 11~ Sridge Sweet
€ Aoyiown, Vs 41234 Sourted W 48034
Eu Mhose No. 202888 1002 Contact  Wency Manmng
M Craht;  Samoe Crat Prose e 181740890
g MUST 10 CO0000014 Facliey Mo 230388
V‘ | Pemsen:  Randos Acohol Test-  Yeu |
g Collecton Sae Matruchons Kof s iage goee “ere
3
§
v
i
= 4 4 lof1 S B~ B~

Print Form|  Authorize Another|  Done|

Copper Range Inc.
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Drug Test Authorized

Drug Test Authorlzation Form  Auth. No: C00000014-001

October 19, 2007
Employes: Sample Semple Employer: Safety Program-Office
Addrese: 123 Main Street Address: 1353 Bridge Stest
Anytown, ki 41234 Southfiald, M1 48034

Phona No: 3135551212 Contact: We-dy .2 'ng

Craft: Sample Craft Phone No: 7 '87727E10

SMSID: CO0000014 Facility No: 230388
I Reaaon: Handom Alcohol Test: Yes

Collection Site Instructions: Kroll verbiage goes hare.
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Drug Billing Report

You can review who you have
authorized to take a Drug Test as
well as those who have completed
a Drug Test. If they are covered
under a Fund, the Fund will see it
on their report.

Monu For HELP, call 555.555-9810 Mon-Fri 7:30am-4:00pm ET

Safety Program-Office Drug Billing Report

Open Drug Test Authorizations
SSN Employee Name Employer Authorization Date  Authorizer
x3264 Sample, Sample  Safety Program-Ofice Oct 19, 2007 Dziurman, Mark  Repeint Form
XT771 Rhodes, Kim Safety Program-Office Oct 18, 2007 Rhodes, Rick Repeint Form

x1652 Richardson, Wendy Safety Program-Office Oct 16, 2007 Richardson, Wendy Reprint Form
x1682 Richardson, Wendy Safety Program-Ofice Oct 16, 2007 Richardson, Wendy Reprint Form

Completed Drug Tests

There are no recently compleded drug tesis.

Return|

Copper Range Ine
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~SMS

R Mooy For HELP, call 555.555-9810 Mon-Fri 7:30am-4:00pm ET

Initiate a Safety Test

All available Safety Training test
modules are listed. If the Eligible Safety Tests

Individual does not see a certain Select test to take . . .

module, they are already current Take test n Espafiol
with this training. An Individual prow

cannot retest until 90 days prior Conranm and asonry

to their expiration date. S ——

Hazard Communicatan
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Employee Status (Entry Page)

. You can pull wup an I ndividual 6s Report Card
to view their status.
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